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    BUILDING PERMIT CHECKLIST     
                                                                               
PLEASE READ AND UTILIZE THIS CHECKLIST CAREFULLY TO ASSIST YOU IN ORGANIZING AND PREPARING YOUR APPLICATION PACKAGE FOR SUBMITTAL 

INCOMPLETE PACKAGES WILL NOT BE ACCEPTED

Items required at time of submittal of application package:
1.____Building Permit Application
2.____Copy of Signed & Dated Contract (if applicable) or enter Value of Project on application
3.____Property Record Card/Tax Receipt, Certificate of title or Recorded Deed (showing ownership)
4.____Three (3) Signed & Sealed sets of construction plans (by Florida Architect or Engineer) to include              Floor, Structural, Mechanical, Electrical, Plumbing as applicable to the project.
Commercial projects:  Include Life Safety plan as well
5.____Three (3) copies Truss/Rafter Uplift Load Summary Sheets and Truss Layouts (if applicable), For         Commercial projects: submit Roof plan showing bar joist construction)
6.____Three (3) copies of HVAC duct layout (attached to plans) with Energy Calcs.
7.____Three (3) Product Approval Sheets with documentation & window & door engineering.
8.____Utility Request form if using City Water (New construction)
9.____Three (3) copies of a Site Plan/Survey (Drawn to scale (ex: 1”=30’) showing the following:
	Note:  Please be sure each of the items listed below are included on the Site plan
1.  Dimensions of the property
1.   Location of all existing and proposed structures
1.  Setbacks from all property lines to existing and proposed structures
1.  Location of all roads and right of ways (including center lines) in relation to the property.
1.  A directional arrow indicating North
1. The scale used for the site plan (such as 1”=30’)
1. Location of all natural and manmade surface waters (i.e. lakes, , canals, wetlands, etc)
(Indicate location of Mean High Water Mark & 100 year flood lines)
1. Location of proposed and/or existing water lines and meters.
1. Location of driveways and sidewalks
1. Location of LP tanks, size, type.  Distance from tank to structure.  Distance from all external ignition sources, i.e air conditioner.
10.____One (1) copy of Commercial Floor Plan in PDF format on Compact Disk (CD) for firefighting pre planning
11.____NOTICE OF COMMENCEMENT (Certified copy for projects $2500 or more, Mechanical is for $7500 or more), Must be submitted prior to first inspection.
12.____Owner/Builder Affidavit (if applicable)
13.____Landscape/Irrigation plans (for new SFR submittals)
14.____Flood Elevation Certificate (get packet from zoning dept) Must be signed & sealed by surveyor and turned back in prior to slab inspection.  Must show min. 18” above BFE (required if any part of property is in a flood zone.)  (IF APPLICABLE)

FOR NEW CONTRACTOR REGISTRATION PLEASE SUBMIT THE FOLLOWING DOCUMENTS:
1. State Contractors License
1. Business Tax Receipt (Jurisdiction in which you are located)
1. Certificate of Insurance for liability & workers comp (naming the City of Clermont as the Certificate Holder (or workers comp exemption)
1. Lake County Competency Card (State Registered Contractors ONLY)
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