
   
CHECK LIST & FILING INSTRUCTIONS 

 
The following required information shall be submitted when applying for an ANNEXATION. 
 
1.  ______   Application & Petition by the landowners for Annexation (pages 3 and 4). 
2.  ______   General application form (page 5). 
3.  ______   Authorization for agent/owner representation (page 6) 
4. ______   LEGAL DESCRIPTION:   Email legal description typed in Word (not all capitalized) to 

rchidlow@clermontfl.org. Include a copy of the latest TAX RECEIPT or recorded WARRANTY 
DEED showing the current fee simple owner. 

5.  ______    Map showing general area of site for which Annexation is being requested. 
6.  ______   Submit original application along with $50.00 filing fee. 
 
NOTE:  All territory annexed into the City of Clermont is automatically zoned Urban Estate 
Residential (UE) Zoning District.  A separate application for a Land Use Plan Amendment & 
Rezoning is required.  Applicable fees shall apply. 
 
PROCEDURES: 
 
1. The proposed use of the property must be assessed to determine if there will be an increase in 
demand on the water or wastewater systems prior to submittal of the application.  Any increase in demand 
on the water or wastewater systems will be subject to impact fees. 
 
2. Any person requesting an Annexation shall file a complete application in the Development 
Services Department on or before the 1st day of the Month.  Complete applications will then be scheduled 
for Public Hearing on the 4th Tuesday of the following month for the City Council meeting.  All 
applications must be complete, to include applicable site plans and/or other pertinent descriptive materials 
in order to be processed.  A pre-application meeting may be required prior to submission of an 
application.  Dependent upon the scope and/or magnitude of a particular project, scheduling of one or 
more City Council Workshop(s) may also be necessary and additional time may be required prior to being 
scheduled for public hearing.   
 
3. Upon receipt of a complete application, the Development Services Department shall proceed with 
the request for a public hearing in accordance with the following: 
 

A: The owners of all property lying within one hundred fifty (150) feet of the property 
requested to be annexed shall be notified by mail. 

 
B. A legal advertisement of the request shall be advertised in a local newspaper prior to the 

meeting date. 
 
4. Failure to provide an accurate and complete application will result in automatic rejection and 
return of the application and delay of the hearing date. 
 

 
 
 

mailto:rchidlow@clermontfl.org


   
APPLICATION & PETITION 

 
DATE: ___________________      FEE: $50.00 
 
Please type or print – use black pen/ink only. 
 
PROJECT NAME (if applicable):___________________________________________ 
 
APPLICANT:___________________________________________________________ 

Address:_________________________________________________________ 

City:___________________  State:____________________  Zip:____________ 

Phone:____________________ Fax:___________________ 

 
Applicant is:  Owner: ___  Agent: ___  Purchaser: ___  Lessee: ___  Optionee: ___ 
 
OWNER:______________________________________________________________ 

Address:_________________________________________________________ 

City:___________________  State:____________________  Zip:____________ 

Phone:____________________ Fax:___________________ 

 

AGENT NAME (Affidavit required): _________________________________________ 

Address:_________________________________________________________ 

City:___________________  State:____________________  Zip:____________ 

Phone:____________________ Fax:___________________ 

E-Mail:___________________________________________ 

Property address and/or general location:_____________________________________ 
______________________________________________________________________ 
______________________________________________________________________                                                                                     
 
Area of property: _______________ +/- acres, and/or _____________ +/- sq. ft. 
 
The property is PRESENTLY used for: ______________________________________  

______________________________________________________________________________
__________________________________________________ 

 
 
The property is PROPOSED to be used for: __________________________________ 

______________________________________________________________________________
__________________________________________________ 

 



   
Existing Lake County Land Use* :___________________________________________ 
 
Existing Lake County Zoning* :_____________________________________________ 
 
* NOTE: All property annexed into the City of Clermont is automatically zoned Urban Estate 
Residential (UE) Zoning District.  A separate application for a Land Use Plan Amendment & 
Rezoning is required.  Applicable fees shall apply. 
 
 
Number of existing structures on the property and their present use:_______________  

________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 

 
State the reason or basis for this request: ____________________________________ 

________________________________________________________________ 
________________________________________________________________ 

 
EXACT LEGAL DESCRIPTION as shown on the Tax Receipt or Warrant Deed. 
 (attach copy). 
 

Section ________, Township__________, Range_________ 
 

_______________________________________________________________ 
_______________________________________________________________ 
_______________________________________________________________ 
_______________________________________________________________ 
_______________________________________________________________ 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

City of Clermont 
Development Services Department 
685 W. Montrose St. 
P.O. Box 120219 
Clermont, FL. 34712-0219 
(352) 394-4083    Fax: (352) 394-3542 
 



   
PETITION OF LANDOWNER(S) FOR ANNEXATION 

OF CERTAIN PROPERTY TO THE CITY OF CLERMONT 
 

WE, the undersigned landowner(s) pursuant to the provisions of Chapter 59-1497 (Senate Bill 
No. 912), Laws of Florida, Regular Session 1959, entitled 
 

AN ACT TO AMEND CHAPTER 9820, LAWS OF FLORIDA, SPECIAL ACT OF 1923, AS 
AMENDED, BEING THE CHARTER OF THE CITY OF CLERMONT, FLORIDA, TO 
PROVIDE ENABLING LEGISLATION FOR THE FUTURE ANNEXATION OF 
CONTIGUOUS TERRITORY BY PETITION AND CONSENT OF THE LANDOWNER(S) IN 
THE AREA SOUGHT TO BE ANNEXED:  PROVIDING THAT SAID PROVISIONS SHALL 
BE CUMULATIVE:  PROVIDING THAT THE PROPERTY ANNEXED SHALL BE LIABLE 
FOR ITS PROPORTIONATE SHARE OF THE EXISTING AND FUTURE INDEBTEDNESS 
OF SAID CITY, AND PROVIDING THAT SUCH ANNEXED TERRITORY SHALL BE 
SUBJECT TO ALL LAWS AND ORDINANCES OF SAID CITY AS IF ALL OF SUCH 
TERRITORY HAD BEEN A PART OF THE CITY OF CLERMONT AT THE TIME OF THE 
PASSAGE AND APPROVAL OF SAID LAWS AND ORDINANCES, AND FIXING 
EFFECTIVE DATE, 

 
hereby petition that the hereinafter described real estate be annexed to, and become a part of the city 
limits of the City of Clermont, a municipal corporation in Lake County, Florida, created and existing 
pursuant to Chapter 9820, Laws of Florida, Special Acts of 1923, and amendatory and supplementary acts 
thereto, and we, jointly and severally, consent to such annexation of such area to said City of Clermont 
and upon annexation sought by this petition, all of the property, real and personal, within such area, and 
the inhabitants thereof, shall be subject to the government, jurisdiction, powers, franchises, duties and 
privileges of said City of Clermont, Florida and the said property shall be liable, proportionally, for all the 
present outstanding and existing, as well as future, indebtedness of the said City of Clermont; that all of 
the ordinances of the City of Clermont and all laws heretofore passed by the Legislature of the State of 
Florida, relating to and which now or hereafter constitute its Charter shall apply to have the same force 
and effect in such territory as may be annexed under the provisions hereof as if all of such territory had 
been part of the City of Clermont at the time of the passage and approval of said laws and ordinances. 
 
IN WITNESS WHEREOF, we, the undersigned landowners, as petitioners, have hereunto set our hands 
and seals as of the _____ day of ________________, 20___. 
 

Legal description of the property:  (Type, print in black ink, or attach a copy of the warranty deed 
or current tax receipt). 

 
 
________________________________                            __________________________ 
Landowner (Petitioner) Notary Public 
 
________________________________                          __________________________ 
Date My Commission Expires 
 

 
 



   
OWNER / AGENT AFFIDAVIT (ANNEXATION) 

 
 
Date:__________________________ 
 
Before me, the undersigned authority personally appeared_______________________ 
__________________________________ (owner(s) name), who being by me duly sworn on oath, 
deposes and says: 
 

1. That said authority is the fee-simple owner of the property legally described in this 
application. 

 
2. That said authority desires an ANNEXATION to allow: 

__________________________________________________________ 
__________________________________________________________ 

 
3. That said authority (owner) has appointed (agent's name) ___________________ 

____________________________ to act in its behalf to accomplish the above, and 
before me the undersigned authorized agent personally appeared and being by me duly 
sworn on oath, deposes and says: 

 
A. That he/she affirms and certifies that he/she understands and will comply with all 
Ordinances, Regulations, and Provisions of the City of Clermont, Florida, and that all 
statements and diagrams submitted herewith are true and accurate to the best of his/her 
knowledge and belief, and further, that this application and attachments shall become part 
of the Official Records of the City of Clermont, Florida, and are not returnable. 

 
B. That the Submittal requirements for the application have been completed and 
attached hereto as part of that application. 
 

 
X__________________________________  X __________________________________ 
   Owner (signature)  Agent's (signature) 
 
Sworn to and subscribed before Sworn to and subscribed before 
me this _____day of___________, me this ______day of _________, 
20____. 20____. 
 
______________________________ ______________________________ 
Notary Public, State of FL Notary Public, State of FL  
My commission expires: My commission expires: 
 
*Note:  Owner must sign affidavit.  When agent is representing case, both agent and owner must sign 
affidavit. 
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